
Step 1 

Step 2 

Click the link under ‘My work’. 

Step 3 

This takes you directly to your Class Notebook. In here you can do lots of 

things to complete your work, see the examples on the next page. 

Step 4 

Once you have completed your work, you can hand it in so your teacher 

knows it is complete. 
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Step 5 

You can go back into your Class Notebook to view the work you have submitted 

ad any feedback from your teacher. Over the course of the year you will have a 

bank of evidence of the work you have completed. 



When you have double click on the blank space, 

to add the ‘insert box’, you can go to the Insert 

tab to add tables, files, pictures, links etc. You 

can work directly on to this space or upload a 

picture of your work. 

Double click on a blank space to add a text box. Under the 

Home tab you can edit text in the same way you would in 

Microsoft Word. 

You can use the Draw tab to highlight, underline, draw etc. 


